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JAODKHOCTHOM PETJIAMEHT
roCyAapcTBEHHOIO rpaxIaHCcKoro ciay:;aumero CmoJieHCKoi 061acTH,
3aMeapilero J0/KHOCTD KOHCYJILTAHTA OPraHH3allHOHHO-AHAJIMNTHYECKOI0 oTjaeJia
ynpapjenns (puHAHCOBOro KOHTpoJs JlenapramenTa CMos1eHCKO# 061aCTH 110
OCYINEeCTB/JIEHHIO KOHTPOISI H B3aHMO/AEHCTBHIO C 2/ IMHHHCTPATHBHLIMH OPraHaMHu

1. O0mue noJI0KEeHHS

1.1. Hacrostumii IOMKXHOCTHOM periaMeHT OompeieNnseT OpraHH3alHIo H MOPSJIOK
OCYIIECTBICHHsS] MPO(ECCHOHANBHON  CITy)KeGHOH HEATeNLHOCTH TOCYNapCTBEHHOTO
rpaxaaHcKkoro  cuyxamero (CMmoneHCKoW 00XacTd, 3aMENIAIONIero  JOJDKHOCTE
KOHCYJIIbTaHTa OpPraHW3alMOHHO-aHAIMTHYECKOrO OT/JeNna YyrpaBleHHs (GUHAHCOBOrO
koHTpons Jlemapramenta CMOJEHCKOM 06JacTH IO  OCYIIECTBICHHIO KOHTpPOJISL H
B3aUMOJIEHCTBHIO C a[AMHUHHCTPATHBHBIMH OpraHaMH (fJalee COOTBETCTBEHHO —
TP@XIAHCKUHM CJIy)XKalu|H, OTAEN yNpaBIeHns, yrpaslieHue, JlenapraMent).

1.2. PerucTpauoHHEIN HOMep (KOZ) JOMKHOCTH — 2-2-050.

1.3. ToJokHOCTE rocynapcTBeHHON rpaxaaHckol ciyx6sr CMoneHckol o6ractu
(manee Tarke — rpaxkzaHckas cnyx6a) KOHCYJIBTAHT OTHOCHTCSH K BeAylled rpyrmire
AO/DKHOCTEH rpaX<IaHCKOH City:k0bI KaTeropuu «By, «CHelHatucTE.

1.4. O6nacte  mpoQecCHOHANBHOH ~ CiTye6HOH MEeATeNBHOCTH —IPAXAAHCKOTO
cryxaiiero: PerynvpoBanue GpuHaHCOBOI AeATeLHOCTH M (PUHAHCOBEIX PHIHKOB.

1.5.Bux  mpodeccroHampHON  CIyXeGHOH  NEATENBHOCTH  IPaXIAHCKOTO
ciyxamero: OCYIIECTBIEHHe JEATENHOCTH 110 KOHTPONIO M HAa30py B (DHHAHCOBO-
OroKeTHOM chepe.

1.6. I'paxkpanckuii  ciyamuif, 3aMemaouii  JO/DKHOCTB KOHCYJIbTaHTa,
Ha3sHa4aeTcs Ha JODKHOCTE M OCBOOOXHAeTCS OT JOKHOCTH  HAYAIbHHKOM
JenapramenTa.

1.7. Tpaknanckuit  ciyxammif, 3aMemaomuil  JOJDKHOCTE KOHCYJIbTAHTAa,
HETIOCPE/ICTBEHHO MTOTYMHACTCS Ha4YallbHUKY OT/esIa YIIPaBICHHSL.



2

2. Kpanuduxaunonubie TpeGOBaHHS A5 3aMelleHHsl H0/KHOCTH
rpamaaHcKoH ci1yx0bI

2.1.  Jlns 3amelleHHs JOMKHOCTH KOHCYJBTAHTA YCTaHABIMBAIOTCHA ClEAyIOIIHe
KBaTN(HUKALHOHHBIE TPeOOBAHHS:

2.1.1. ba3oBble KBATH(HUKALHOHHBIE TPEOOBAHHS:

2.1.1.1. TpaxknaHckuil  Ciy>Kalqui, 3aMelIAIOUIMi OMKHOCTD KOHCYJIbTaHTa,
JOJKEH UMETh BhICIIee 00pa3oBaHue.

2.1.1.2. JIns 3aMemeHHs OOHKHOCTH KOHCYJIbTaHTa HEOOXOOHUMO HaJH4YHE CTaxa
rOCyJapCTBEHHOM TIpaIaHCKOH cmyxGbl Poccmiickoit ®enepamuu mnm paboTel 1O
CHelHabHOCTH, HaNPaBJICHHUIO IOATOTOBKH HE MEHEE ABYX JIET.

2.1.1.3. TpaxxnaHCKHUii CilyXKaliuii, 3aMeNaroIuii JOKHOCTE KOHCYJILTaHTA,
JOJDKeH 06/1a11aTh CleAyIOIUMH 6a30BbIMH 3HAHUAMM

- 3HAHHEM roCyIapCTBEHHOI'O fA3bIka Poccuiickoii Menepanui (pyccKoro A3b1ka);

- 3HAaHUSAMH:

- ocHoB Koncrurynuu Poccuiickoit ®enepanun, 3akoHomaTenscTBa Poccuiickoi
Dezepaliui 0 rocyNapcTBEHHOM IpaxaaHCcKol ciyxbe, 3aKOHOZaTebCTBA Poccuiickoit
Denepanuy 0 MPOTHBOAEHCTBHH KOPPYIILHH;

- YcraBa CMoneHCKolM 061acTH;

- OCHOB JEJIONPOM3BOJACTBA M JOKYMEHTOO0OpOTa, B TOM 4YHCiIe PernameHTa
Anmunuctpauun CMoneHckol o6actd, MHCTPYKIUHH 10 AENONPOH3BOACTBY B OpraHax
MCTIONIHUTENbHOH BiacTH CMosieHCKoR 06nacTH, 3HaHHe MmopsAaKa paGoTsl co CITyxeOHOi
uHpopManueii;

- CTPYKTYPhl H aJMHHHCTPATHBHO-IIPABOBOIO CTaTyca OPraHOB I'OCYJapCTBEHHOM
Bnactd CMOJIeHCKOl 061aCTH;

- [Tonoxxenus o Jlenapramenre;

- CiyxebHoro pacnopsinka Jlenapramenra;

- [lonoxxenus 06 ynpaieHHH (UHAHCOBOrO KOHTPOJIS;

-Tlonoxennss 06  OpraHM3aLMOHHO-aHAIMTHYECKOM  OTZAENE  YIPaBJICHHS
(GuHaHCOBOrO KOHTPOJIS;

- IpaBHJI IEJIOBOTO ATHKETA;

- HaCTOSAIIETO JO/DKHOCTHOIO perjlaMeHTa;

- 3HaHUSIMH B 06J1aCTH HH(POPMALMOHHO-KOMMYHHMKALIHOHHBIX TeXHOJOTHIA:

- 3HaHKWE OCHOB MH(MOPMAaIMOHHON O€30IaCHOCTH | 3alIMTEl HHOPMAaIHK;

- 3HaHHE OCHOBHBIX IOJIOXKEHHH 3aKOHOAATENILCTBA O MEPCOHATIBHBIX JaHHBIX;

- 3HaHWEe OOI[MX NPUHLMIOB (YHKIMOHHPOBAHMS CHCTEMBI 3JIEKTPOHHOTO
INOKyMeHTO000pOTa;

- 3HaHHE OCHOBHBIX II0JIOXKEHHH 3aKOHOAATENbCTBA 00 3JIEKTPOHHOH MOANKCH;

- 3HaHHA 10 MPUMEHEHHIO NIEPCOHAIBHOTO KOMIIBIOTEPA.

2.1.1.4. TpaxpaHckuil  clyXamuyif, 3aMeIIalolHif JO/DKHOCTH KOHCYJIBTaHTa,
JOJDKEH 00/1afaTh CleylomUMH 6a30BBIMH YMEHHAMH:

- YMEHHE MBICIIUTh CHCTEMHO (CTpaTern4eckH);

- YMCHHE ILIaHHPOBaTh, PpPalHOHAIBHO HCIOJIbB30BaTh CJT}’?K&GHOC BpEeMA H
JOCTUIaTh pe3ynbTara;



- KOMMYHUKATHBHBIE YMEHHS;

- YMEHHE OpraH{3alyy JJHYHOro Tpya;

- YMeHue YIIpaBisSTh U3AMEHEHUSIMH;

- YMEHHS aHATUTUYECKOMN, IKCIIEPTHOM pabOTHI;

- BJIaJleHHE COBPEMEHHBIMH CpEICTBAMH, METOJaMH W TeXHojorueil paboTel ¢
uHboOpMarIuei;

- BIaJIcHHEe KOMIIBIOTCPHOH M JpPyrod OpraHW3allHOHHOM TEXHHKOH, a TaKke
HeOOXONMMBIM  JUIS  HCIONHEHHWS  JO/DKHOCTHBIX  00sf3aHHOCTeH  IIpOrpaMMHBIM
obecrieyeHueM;

- yMeHHs B chepe HHPOPMALHOHHO-KOMMYHHKAILHOHHBIX TEXHOJIOTHIA;

- BlIaJeHue O(PHUIHAIEHO-/IETIOBBIM CTHJIEM COBPEMEHHOTO PYCCKOTIO JIUTEPATypPHOTO
A3BIKA.

2.2. IlpodeccuonanbHo-kBajHpHKaAUHOHHBbIE TPeGOBaAHNA:

2.2.1. I'pakmaHcKuil cay)Xallui, 3aMellaloHi JOMKHOCTD KOHCYNIBTaHTa, JOJKEH
obnanate clenylouMMi Npo(eCcCHOHATBHEIME 3HAHUSMH B cdepe 3aKOHOJATeNbCTBA
Poccuiickoii Penepanuu, 3akoHoaarensctsa CmoneHCKo#H obnacTh:

- ocHoB Koncerutyuun Poccuiickoit ®Depepanuu, 3akoHOJaTeNnsCcTBa PocCHACKOM
denepauun 0 rocynapcTBEHHOW IpaKIaHCKOW ciyxbe, 3akoHoHaTenbcTBa Poccuiickoi
®enepanunu 0 NIPOTHBOEHCTBUU KOPPYIILHH;

- BrokerHeiit konexc Poccuiickoii ®enepanum;

- Konexc Poccuiickoit @eaepanuy 06 afMHHHCTPAaTUBHBIX MPaBOHAPYIICHUAX;

- MepnepanbHEIi 3ak0H OT 6 mekabps 2011 roma Ne 402-®3 «O OyxranTepckoM
y4yerTey;

- OenepanbHbiil 3ak0H OoT 5 anpeis 2013 roga Ne 44-®3 «O KOHTPaKTHOM cUCTeMe
B c(epe 3aKynok TOBapoB, paboT, ycayr s oOecrnedeHHs roCyJapCTBEHHBIX H
MYHHULMNATBHEIX HY X,

- (denepajibHblE CTaHJAPThl, YTBEPXKACHHbIE HOPMATHBHBIMH IIPaBOBBIMM aKTaMH
[TpaButenscTBa Poccuiickoit Penepauuu B COOTBETCTBUH C MYyHKTOM 3 cTaThu 269.2
BroxeTHoro konekca Poccuiickoit @eneparuy;

- BEJIOMCTBEHHBIE CTaHAapThl JlerapTaMenTa;

- OCHOBBI OyXTaJTepcKOoro yyeTa, aHTUMOHOIIOJIBEHOTO, IPAXJaHCKOr0, 3€MEJIBHOTO,
TPYIOBOI0, HAJIOTrOBOT0 3aKOHOAaTeNbcTBa Poccuiickoit @enepanun.

2.2.2. Vusle npodeccHoHATbHBIE 3HaHHS KOHCYJ/IbTaHTa JIOJDKHEI BKIIIOYaTh:

- 3HaHHWe WHBIX HOPMAaTUBHEIX IPaBoOBEIX akToB Poccuiickoit Penepaniyu, 3aKOHOB U
MHBIX HOPMATHBHBIX TIPaBOBEIX akToB CMOJIEHCKOI 061acTH ¢ y4eToM 3a1au H QyHKIHUH,
BO3JIOXKEHHBIX Ha OT/JEJ yIPaBICHH.

- IIOHATHE KKOHTPOJIb B (PHHAHCOBO-0IOKETHOH cdepen;

- OpraHM3aUMs M OCYINECTBIEHHEe KOHTponsd B (HHaHCOBO-GrofkeTHOH cdepe,
NOPSIOK Ha3HAYEHHS U TPOBENECHUS KOHTPOJIbHBIX MEPOIIPHATHH;

- OCHOBBI TOJATOTOBKH OTYETHOCTH IO pe3yJIbTaTaM MpOBEJEHHS KOHTPOJIBHBIX
MEpONpPUATHH.
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2.2.3. 'paxnanckuii ciryxamuii, 3aMelalomuil J0/KHOCTE KOHCYJIBTAHTa, I0JIKEH
obanath CieayIOMMME NPOYECCHOHANIBHEIME YMEHHAMH:

-paoTta ¢ TrocynapcTBEHHHIMH WH(OPMALMOHHEIMH CHCTEMaMH B  cdepe
rOCyZapCTBEHHOr0  ()MHAHCOBOTO KOHTPOJS, (eJepalbHBIM IOPTAIOM MPOEKTOB
HOPMAaTHBHBIX IPAaBOBBIX aKTOB;

- paboTa co ciyKeGHBIMH JOKYMEHTamH, pa3paboTka NpOEKTOB HOPMATHBHBIX
IIPaBOBBIX aKTOB;

- IOArOTOBKa METOJAMYECKHX PEKOMEHJIalMi, pa3zbACHEHMId, OTYETOB, AOKJIALOB,
Tpe3eHTalUH, aHATUTHYECKUX, UHPOPMALMOHHEIX M JPYTHX MAaTEPHANIOB;

- IOATOTOBKA IIPOSKTOB OTBETOB Ha 00pallleHHs rpaXKaaH W OpraHH3aLuii;

- OCYIIECTBJIEHHE  MpPOM3BOJACTBA IO  fAenaM 00  aJIMHHHCTPAaTUBHBIX
IIPaBOHAPYILIEHHSX;

= YMEHHE TMPHUMEHEHHS COBPEMEHHBIX HH(POPMALHUOHHO-KOMMYHHUKALMOHHBIX
TEXHOJIOTHM B OpraHax MCIOJHHTeNIbHOH BracT CMOJIEHCKOH 006NacTH: MCIONB30BAHHE
MEXBEJIOMCTBEHHOI'O M BEJIOMCTBEHHOTO  JJIEKTPOHHOIO  JOKYMEHT0000pOTa,
MH()OPMaLHOHHO-TEIEKOMMYHHUKALMOHHBIX CETel;

2.2.4. T'paxxaaHCKUH CiryKaluH, 3aMealolui Jo/KHOCTb KOHCYJIBTAHTa, JOJDKEeH
001a1aTh CaenyomuME QyHKIMOHATBHBIMY 3HAHUAMM:

- TIOHATHE, CIOCOOLI M TEXHOJNIOTHH OCYINECTBICHHS IOCYAapCTBEHHOIO KOHTPOI,
BUJIEI KOHTPOJIS

- IPHHIMIBI 3aLUTH] IPaB NOAKOHTPOJIBHBIX JIHII;

- O0SI3aHHOCTH M OrPaHUYeHHS NPH MPOBEICHUH MEPONIPHATHH 110 KOHTPOJTIO;

- BUIIbI 1 OCHOBHBIE XapaKTEPUCTUKH MEPOTIPUATHI 11O KOHTPOJIIO;

- HHCTUTYT TIPEIBApUTENbHON MPOBEPKH JKaloObl W HWHOM HH(OpManu,
MOCTYNMBINEH B KOHTPOJILHBIN OpraH;

- IOPAOK, 3Talbl, HHCTPYMEHTHI OPraHU3allii ¥ IPOBEICHUS [IPOBEPOK;

- MepEI, IPUHUMAaEMBIE 110 pe3yJbTaTaM NpPOBEPKH;

- [IOpAO0K IJITaHUPOBaHHUA, OCYILIECTBJICHHA H peajId3alnn KOHTPOJIBEHBIX
MEpONPHATHIA, IPOBEICHHE KOTOPBIX OTHECEHO K (PYHKLUAM OTAE/A YIIPABICHHS;

- HOpSIOK paboThl €MHON MH(MOPMALMOHHOM CHCTEMEI B chepe 3aKyIoK, NOPsSIoK
BEIECHHA peecTpa Xanob, MIaHOBBIX M BHEIUIAHOBBIX MPOBEPOK, NPHHATEIX MO HHM
peLIeHHH ¥ BBIAAHHBIX NIPEANHCAHUHN, PeICTABIEHHIA;

- MIOPSANOK HAYHCJIEHUs] H KOHTPOJIA 34 MOCTYTUICHHEM JI0XOMOB B rOCYAapCTBEHHOM
MH(QOPMALMOHHOH CHCTEMe O TOCYNapCTBEHHBIX M MYyHHIHMNANLHEIX mnnatexax (ITHUC
'MID);

- MOPSIIOK OPraHU3allMK U OCYIUECTBICHUS MPOBEPOK, HOPMHUPOBAHHS €XKETOAHOIO
IJIaHa ITPOBEJIEHHS NPOBEPOK;

- TOPSANOK IMOJY4YEeHHS CepTHOHKATOB KIIOYEH NOAMUCEH, CPEACTB 3JIEKTPOHHOM
MOANKCH M JIMLIEH3UH Ha UX UCTIOJIB30BAHHUE.,

2.2.5. 'paskpaHCKHid CyKamuii, 3aMeIlaroUi JOKHOCTh KOHCYJIBTAHTa, JOJDKEH
o6yanate clleAyoIUMH QYHKIHOHATEHBIMU YMEHHSAMH:

- OpPraHM30BbIBATh M OCYILUECTB/IATh BHYTPEHHHH TIOCylNapCTBEHHBIH (DHHAHCOBBIH
KOHTpPOJIb,

- OpraHH30BBIBaTh H OCYIIECTBIATE KOHTPOJB HCITIOJIHEHHSA l'lpe,[{l'[HCﬂHHI';I,
NpeJCTaBICHUH;
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- YHacTH€ B peallM3alid KOHTPOJBHBIX MEpONPHSATHIf, TpPOBENEHHE KOTODHIX
OTHECEHO K (QYHKLHAM OTAEa YIIPaBIICHHS;

- YUeT Ppe3yJbTaTOB KOHTPONLHOH [EATENBHOCTH, a TaKKe MaTepHaioB,
NEPEAAHHBIX B IPAaBOOXPAaHUTENBHEIE OPraHbl;

- IUTAHHPOBAHHE KOHTPOJIBHEIX MEPONPHATHI 110 BHYTPEHHEMY rOCYAapCTBEHHOMY
uHaHCOBOMY KOHTpOJIO B JlenaprameHTe.

3. HomkHOCTHBIE 00SI32aHHOCTH IPAKIAHCKOr0 ciykauiero

Hcxons u3 mnonsomouwii, onpeneneHusix  ITomoxkeHneM o Jenapramenre,

ITonoxenneM 06 ynpasnenun, [Tonoxenuem o6 OTJieJie YIIpaBJIeHHsl KOHCYJIbTAHT OTAeNa
YTPaBIEHUs! UCIIOJIHSET CIeOYIOUINE I0KHOCTHBIE 0OI3aHHOCTH:

3.1. OcymecTBisier BHyTpeHHHit FOCY/TapCTBEHHBIH  (DHHAHCOBBIH  KOHTPOJIB
B OTHOIIICHHH O0OBEKTOB KOHTPOJS, yKa3aHHBIX B IyHKTe | cTathu 266.1 bromxernoro
Kopnekca Poccuiickoit ®enepauunu.

Ilpn  ocymecTBieHMH moONHOMOuMIK 1O BHYTPEHHEMY IOCYAapCTBEHHOMY
(pHHAHCOBOMY KOHTpOMIO:

- IPOBOJMT NPOBEPKH, PEBH3MH U 06CICOBAHHMS;

-TOTOBHT  JUIs  HampaBieHHS OOBEKTaM KOHTPOJA  aKThl, 3aKIIOYEHHS,
NpPeACTaBICHHUA H (MIIH) IIpeANMCaHN;

- TOTOBAT JUIi HANPAB/ICHHA YBENOMICHHS O IPHMEHEHHH OOIKETHBIX Mep
TIPHHYXACHHA B CTy4asx, NPeyCMOTPEHHBIX GF0/DKETHBIM 3aKOHOATEECTBOM;

-  OCYWECTBISCT  NpPOM3BOACTBO 1O  JedaM 06  aAMMHHCTPATHBHBIX
NpaBOHapyWICHHWX B  TMOpPsAKE,  YCTAaHOBJIEHHOM  3aKOHOAATENbCTBOM 06
aIMHHHCTPAaTHBHBIX [IPaBOHAPYIICHUSIX;

- OpraHU3yeT NpOBEJEeHHE DKCIepPTH3, HEOOXOAMMEIX Ui IPOBEAEHHUS MPOBEPOK,
peBH3HH 1 00cnenoBaHuil;

- TONy4aeT HeOOXOAUMEBIH U OCYLIECTBIECHHS BHYTPEHHErO roCy/lapCTBEHHOT'O
(MyHHUMTIATBHOTO) (PHHAHCOBOrO KOHTPOJIS [OCTOSHHBIH JMOCTYIl K FOCYJapCTBEHHBIM H
MYHHUHIATIBHBIM MH(QOPMAIMOHHBIM CHCTEMaM B COOTBETCTBHM C 3aKOHOJATENHCTBOM
Poccuiickoit ®enepanun 06 HHbOPMALHH, HHPOPMALMOHHEIX TEXHOIOTHIX H O 3aluTe
uHopMaLyK, 3aKoHOMaTENbECTBOM Poccuiickoi Menepauun o rOCYJapCTBEHHOH M HHOM
OXpaHsACMOH 3aKOHOM TaiiHe;

- TOTOBHT MaTepHalbl /Ui HANpaBl€HHA B CyJ MCKOB O MNpHU3HAHHH
OCYLIECTBIICHHBIX 3aKyIIOK TOBApOB, paboT, yCyr aia 0OecredeHHs rocyaapcTBEHHBIX
HY)XI HENEHCTBHTENBHEIMM B COOTBETCTBHM C I'paKIaHCKHM KoJekcoM PoccHiickoii

Qenepanum;

- MCIIOJIHSET HHBIE 0053aHHOCTH, NIpeyCMOTPEHHBIE NEUCTBYIOLIAM
3aKOHOJATENECTBOM.

3.2. OcymecTBnsier (HHAHCOBEIIH KOHTPOJb 3a HCII0JIb30BaHHEM

CIICLHAN3HPOBAHHOH  HEKOMMEDYECKOH  OpraHmsaluei, KoTopas OCYIIECTBISET
ACATCNIBHOCTh, HANPABIICHHYI0 HAa OOeCIeYeHHe NpPOBENCHHs KANMTAILHOTO PEMOHTA
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o0IIero UMyIecTsa B MHOTOKBapTHPHBIX JOMax Ha TeppuTopuu CMONEHCKO#H ob6nacTH,
CpeAcTB O0NacTHOro OIOMKETa B COOTBETCTBHH C 4acThio 3 cTarbu 186 JKumuuminoro
xonekca Poccuiickoit @enepanuu.

3.3. [TogroraBnuBaer uHpopmanuio s ['ybepHatopa Cmonenckoii obmacTw,
NEepBLIX 3aMecTHTeNel u 3amectuteneil ['ybepHatopa CMoneHcKoi obnacTi, Ha9ambHUKA
JenaprameHTa, 3aMecTUTeNs HayanbHUKa JlemapramMeHTa O pe3ysbTaTaX KOHTPOJIBHBIX
MEPONPUATHH, MNPENJIOXKEHHA O  COBEPIUCHCTBOBAHUM  JEATEIBHOCTH  OPraHOB
HCTIOJIHUTELHOM BIACTH H OPTraHOB MECTHOT'O CaMOYTIPABIICHHS.

3.4. OcyiuecTBigeT KOHTPONL 32 YCTPAHEHHEM O0LEKTAMM KOHTPOJNS BEISBICHHEIX
B pe3yJbTaTe NMPOBEJEHHs KOHTPOJIbHBIX MEPOIIPUATHH HApYLIEHUH H HEIOCTATKOB.

3.5. OcymecTBnsieT y4eT ¥  MOHHTOPHUHI  HCIIOJIHEHUS  NpeANuCaHMH,
NPEACTABICHHH M YBEIOMIEHHMH O IIPHMEHEHHH OIOIKETHBIX Mep IpUHYXICHHS,
0(OpMIIEHHBIX 10 pe3ysbTaTaM HNPOBEJEHHs KOHTPOJIBHBIX MEPONpHsTHIL JenapraMeHTa.

3.6. OcymecTBisieT IMOATOTOBKY JOKYMEHTOB W MH(poOpMauuu A (GOPMHPOBaHHS
MJIaHa KOHTPOJBHBIX MEpPONPHUATHH B (PHHAHCOBO-O10/KeTHOH cdepe [enapraMeHTa Ha
NPeJICTOSIIUHA oz,

3.7. OcymecTBnsieT BeAeHHE peecTpa IUIAHOBBIX M BHEIUIAHOBBIX KOHTPOJIBHBIX
meponpuaTHii  JlenapTaMeHTa IyTeM IPHCBOEHUS WIEHTH(PHUKATOPOB KOHTPOJILHBIM
MEPONPUATUAM.

3.8. OcymiecTBiseT CBOJ pe3y/IbTaTOB KOHTPOJBHBIX Meponpustuii JlenaprameHra,
(opMHpOBaHHME OTYETHOCTH, B TOM YHUCIE MOCPEACTBOM INPHKIAJHOIO MPOrpaMMHOIO
obecrieueHHs, aBTOMaTH3UpYIOEro GOpPMHpPOBaHHE H INpPENOCTaBleHHe OTUETHOCTH O
TPOBENEHUH KOHTPOJIBHEIX MEPOIPHSITHIH, 00 OCyLIEeCTBIEHHH TPOU3BOJCTB 110 AenaM 06
aIMHHUCTPATHBHBIX [IPAaBOHAPYILEHHUSAX.

3.9. [ToaroraBnuBaer WHGOPMALMIO, B TOM YHCJE CBOJHYIO, W aHAIUTHUECKHE
JNOKYMEHTBI O pe3ynbTaTax KOHTPOJBHOH JAeaTenpHOCTH JlenapramenTa /s Ha4YaJlbHHKA
JlenapraMenTa, 3aMecTUTeNs Ha4yanbHHKa JlemaprameHTa, HadaJbHHUKA YIpaBICHHS,
3aMEeCTUTENS Ha4allbHUKa YIIpaBlieHN s, Ha4aJIbHUKA OT/esa yIpaBIeHus.

3.10. OcymecTBiseT B3aUMOACHCTBHE ¢ OpraHaMH INPOKypaTypbl M HHBIMHU
MPaBOOXPaHUTEILHBIMA OPraHaMH IPU COCTABICHUH IUIAHA KOHTPOJIGHBIX MEpPONPHUATHIHA
JlenaprameHTa, a TaKke Ipd GOPMHUPOBAHHU OTYETHOCTH.

3.11. Bener y4er marepHaloB NpPOBEPOK, NEpPEJaHHBIX B IPaBOOXPAHUTE/ILHBIE
Oprassl, COCTaBJISET KTl CBEPOK IO JAaHHEIM MaTepHarnam.

3.12. OcymiecTBas€T HA4YUCIEHHE M KOHTPOJHPYET IIOCTyIUIEHHE JOXOJI0B B
rocy/JapcTBEeHHON HH()OPMALMOHHOW CHUCTEME O IOCYJAapCTBEHHBIX M MYHMIHUIIAIBHBIX
mwiarexax (I'MC I'MII) mo MaTepHaiaM KOHTPOJIBHOM [eATEeNbHOCTH YIIpaBJIEHHs, BBOJ
HeoOXOIMMBIX NTaHHBIX, CBSI3aHHBIX C pabOTOH yNpaBlI€HWs, B WHBIX I'OCYNapCTBEHHEIX
MHQOPMALIMOHHBIX CHCTEMAX.

3.13. [ToarorasinuBaer U pa3MellaeT B eIMHON HH(POPMALIMOHHOH cucTeMe B cdepe
3aKyIIOK B peecTpe Xano0, IUIaHOBBIX M BHEIUIAHOBBIX IPOBEPOK, NMPHHATHIX 10 HHUM
pellleHUHA M BBIIAHHBIX NpPEANHCAHUM, NpeJCTaBlIeHUH, MHQOPMALMIO O MNPOBEACHUU
IUIAHOBBIX ¥ BHEIUIAHOBBIX IIPOBEPOK, 00 MX pe3ysbTaTaX M BbIIAHHBIX IIPEACTABICHUAX,
NpeITHCaHuAX.

3.14. Tlo mopydeHuIo HavyanpHUKa JlemaprameHTa ¥ (M) 3aMECTUTENlsl HaYallbHUKA
JlenapramenTa (najnee — pykoBoacTBo JlenapramenTa) M (MiM) Ha4YaJIbHHKA YIIpaBIeHHS U
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(ummM) 3amecTUTENs HadaJlbHMKA yNpaBlieHHs M (WJIM) HavyalbHHUKA OTAEJa Y4acTBYET B
pa3paboTke BEJOMCTBEHHBIX CTaH[1apTOB OCYILECTBIICHHUS BHYTPEHHETO
rocyAapCTBEHHOro (PMHAaHCOBOTO KOHTPOJISL.

3.15. ObecnieunBaeT CBOEBPEMEHHOE H [IOJIHOE pacCMOTpeHUe oOpallieHHH rpaxiaH
M OpraHuzaiii B mnpefenax KOMIIETEHIMH OTHENa U B COOTBETCTBHHM C NOPYYEHHSIMU
HadanbHUKa JlemapraMeHTa, 3aMecTWTeNs HavyalbHMKa JlemapTaMeHTa, Ha4dalbHUKA
yNpaBlIeHHus, 3aMECTHTENld HadaJlbHUKA YIIPaB/ICHUs, HavyaJlbHUKA OTAENa YIpaBICHHS,
OCYLIECTBJISIeT IOATOTOBKY IIPOEKTOB OTBETOB 3aABUTEJISIM 110 YKa3aHHBIM OOpaIlleHHsSIM B
YCTaHOBIIEHHEIN 3aKOHOAATENECTBOM Poccuiickoii Menepanun cpok.

3.16. ObecnieuuBaer noay4yeHHe CepTU(UKATOB KIIO4Yed moamucedi, CpeacTB
3JIEKTPOHHOM MOAIMCH U JIHIIEH3HH Ha MX HMCMOJb30BaHHe B YnpaBneHun ®enepaibHoro
kazHayelictBa Mo CMONEHCKOH 0OTacTH M OCYIIECTBISET OpraHM3anuio paboTel MO
MCIIONIB30BaHMIO JIEKTPOHHBIX MoAmucei B JlenapraMeHTe.

3.17. IlonnepxuBaeTr KOHTEHT o¢uuuansHoro caiita Jlemapramenta B
UH(OPMALMOHHO-TEJIeKOMMYHHUKAIIMOHHOHN ceTH «IHTepHET» B aKTyaJIbHOM COCTOSIHUU.

3.18. OcymecTBiiseT B COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Poccuiickoi
Denepanu  paboTy NO KOMIUIEKTOBAHMIO, XPAHEHHWIO, YUETY M HCIIONb30BAHHUIO
JIOKYMEHTOB, 00pa30BaBIIMXCS B XOJ€ AESTEIEHOCTH OT/ENA.

3.19. Opranusyer gocTyn K HHQOpMaLHMK 0 AeATENbHOCTH JlenmapTaMeHTa ¢ yUeTOM,
B ToM uucne Tpebopanuii @epepaneHoro 3akoHa ot 09.02.2009 Ne B8-03 «O6
obecrnieyeHHH AOCTyna K HH(OpPMALMH O AEATENbHOCTH TOCYAapCTBEHHBIX OpPraHOB H
OpraHoOB MECTHOI'0 CaMOYIIPaBJIEHHU).

3.20. ITopnepxuBaeT ypoOBeHb KBaMH(HUKALMK, JOCTATOYHBIA JUIS HCIOIHEHHUS
CBOUX JO/DKHOCTHBIX 0053aHHOCTEH.

3.21. OcymecTBisieT  NPEeNyCMOTPEHHBIE  3aKOHOAATENbCTBOM M  IUIAHOM
10 MPOTUBOAEHCTBHIO KOppymiuK B JlenapramMeHTe MEpONPUATHS IO MPOTUBOAEHCTBHIO
KOPPYIILHMHU B JESITeIbHOCTH OTAeNa YIpaBlIeHHUs.

3.22. ObGecnevnBaeT COXPAHHOCTh TIOCYAApPCTBEHHOTO HMMYILNECTBA, AOKYMEHTOB,
NpeIOCTaBIeHHbIX eMy ISl HCIIOMHEeHHUs JOIDKHOCTHEIX 00s3aHHOCTEH.

3.23. BeinonisieT WHBIE (GYHKUMH MPAMEHHTEIBHO K CBOMM HODKHOCTHBIM
o6s13aHHOCTSAM B cootBercTBHH ¢ [lonoskeHneM o6 oTnene, mpHKa3zaMH HIH NMOPYyYEHHSIMU
pykoBojcTBa [lenapraMeHTa.

4. IlpaBa rpaaaHCKOro CJIyKalero

4.1.Ha rpaxkaaHCKOro CIy)Kallero paclpoCTPaHsiOTCs OCHOBHBIE IIpaBa,
NpeaycMOTpeHHbIe cTatbel 14 Penepanbroro 3akoHa «O rocyapCTBCHHON MPaXXAIaHCKOH
cnyx6e Poccuiickoit ®enepauun».

4.2.B mpenenax cBoei KOMIIETEHLMHM KOHCYJBTAaHT OT[E/la YNpPaBICHHUA HMEET
TaKXke NpaBso:

4.2.1. Ha ofecrieuenre HaIeXalMX OpPraHHU3AIMOHHO-TEXHUYECKUX YCIIOBHUH,
HeOOXOMMMBIX IS KCTIOJIHEHHS TOJDKHOCTHBIX 005A3aHHOCTEH.

4.2.2. IlpyHAMATH pEelIeHHs B COOTBETCTBUHU C JOMKHOCTHBIMH 0053aHHOCTAMH.
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4.2.3. Y4acTBoBaTh B 00CYXJEHHH IPOEKTOB PELUEHHMI H CIIy)KeOHBIX JOKYMEHTOB
II0 HamnpaBlICHMsAM KOHTPONbHOM JedarenbHocTH [lemaprameHta 00 ycTpaHeHHH
HapyleHus 3akoHojarenscTBa Poccuiickodt denepanuu WIM HHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB B cepe OIOMKETHEIX TPABOOTHOIIEHHH.

4.2.4. 3anmpammBath ¥ MoNy4aTh HHPOpPMALMIO U JOKYMEHTHI, HEOOXOAUMBIE s
BBIIIOJIHEHHS CBOMX JOJDKHOCTHEIX 00s3aHHOCTEHA.

4.2.5. TIlony4ate s O3HAaKOMJIEHHA M HCNOJNB30BaHHA B paboTe MOCTyIMAIOLIHE
B [lenapTaMeHT IpaBOBBIE H HOPMATHBHBIE IPABOBBIE KTk, IEPHOMYECKUE U3JaHHS.

4.2.6. BHOCUTH TIpe/JIOXKeHUs] PYKOBOACTBY JlemapTaMeHTa O HeOGXOIMMOCTH
NpPUBNEYCHHUS CIELHAIUCTOB APYrHX CTPYKTYPHBIX mnoapasiencHui J[lenaprameHta
JUIS IOATOTOBKM IIPOEKTOB IIPAaBOBBIX AKTOB M CHYXEOHBIX NOKYMEHTOB, a TaKXe IUIs
y4acTHA B CyHEOHBIX Tpoleccax M OCYIIECTBJIEHHA HMHBIX MEPONpPHATHH, CBA3aHHBIX
C KOHTPOJIBHOM JesiTebHOCThIO JlenaprameHTa.

4.2.7. BHocuTh Ha paccMOTpeHHMe pyKoBoacTBa JlemapTaMeHTa IPeIOKeHHUS
T10 COBEPIIEHCTBOBAHUIO OpraHU3alyy paboThl OTJeNa YIIpaBIeHHUs.

4.2.8. TpeGoBath oOT pykoBoacTBa JlemapTaMeHTa OKa3aHWS  COACHCTBUS
B HCIIOJIHEHHH CBOMX IOJDKHOCTHBIX 0Osi3aHHOCTed M ofecredeHus COOMIOJSHHA ero
npaB.

4.2.9. Ilonp3oBaThbCs Cy)KeOHBIM aBTOTPAHCIIOPTOM IIPH BBHIIOJHEHHH CITY)K€OHBIX
3a7iaHui ¥ HEOOXOAUMOCTH Bbl€371a B CIIy)keOHble KOMaHAUPOBKH.

4.2.10. IlpencraBnaTe HeOOXOQUMBIE MaTepHANbl, a TakKe [aBaThb OOBACHEHHS O
NpUYMHAX HECBOEBPEMEHHOTO BHINOJHEHUS 3afJaHUii M TOpPY4YeHMH pYKOBOJCTBA
JlenaprameHTa.

4.2.11. OcyecTBIATh B3aUMOJEHCTBHE C OpraHaMM HMCIIOJIHHTEIBHOM BIIACTH
CMoneHckoit  obnacTH, TeppUTOPHAIBLHBIMH OpraHaMH  (enepanbHBIX  OpraHoB
HCIIOJTHATENBHOM BJIACTH, OpraHaMH MECTHOrO CaMOYyIpaBlieHHs, HHBIMH OpraHaMHM H
OpTaHU3aLUsIMU [Tl pellleHUsi BOIIPOCOB, BXOJSIIMX B €70 KOMIIETEHLIHIO.

42.12.Ha ocHOBe aHamu3a TPOBENEHHBIX KOHTPOJBHBIX  MEPONPHATHH
(opMHpOBaTh COOOILEHUS H BHOCHTS NPeJI0XKEeHHs pyKOBOACTBY JlemapraMenTa.

4.2.13. TTons30BaTbCsi MHBIMM I[paBaMH, MpPEJOCTABICHHBIMH JEHCTBYIOLIMM
3aKOHOJ1aTebCTBOM Poccniickoit Pepepaliuu U ciyKeOHbIM KOHTPAaKTOM.

5. OTBeTcTBEHHOCTDH I'PAXKAAHCKOr0 CJIy>Kaiero

5. KoHCyIbTaHT OT/eNa yIpaBIeHHs HECET OTBETCTBEHHOCTb:

5.1. JHCUMIUIMHAPHYIO OTBETCTBEHHOCTh 3a COBEpLICHHME JHUCLHILIHHAPHOIO
NPOCTYIKA, TO €CThb 33 HEHCIIOIHEHHE MM HEHAJUIEXKAIEe MCIIONHEHHE UM I10 €ro BHHE
BO3JIOXKEHHBIX Ha KOHCYJIBTAHTA OT/ENa yIpaBleHHs JOJDKHOCTHBIX 0013aHHOCTEH.

5.2. MaTepHalbHYI0 OTBETCTBEHHOCTh (TOMHMO AMCLHMIUIMHAPHOIO B3bICKAHHS)
€CJIM BCJIEJCTBHE COBEPIIEHHOTO KOHCYJIBTAHTOM OTAENa YNpPaBIeHHS AHCLHILTHHAPHOIO
MpOCTYNKa OBbUT TPHUYMHEH MaTepHAIBHBIH ymep6 rocyaapCTBEHHOMY HMYIIECTBY
CMmoreHckoil obnacti (06A3aHHOCTH BO3MECTHTH (YACTHYHO WIH IOJHOCTBIO) 3TOT

ymepb).
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5.3. AIMMHHCTDPAaTHBHYIO WJIH YTOJNOBHYIO OTBETCTBEHHOCTh, ECIIM B COBEPLICHHOM
KOHCY/IbTAHTOM OTZAeNa YNpaBleHUs JUCLMIUIMHAPHOM IPOCTYNKE IPHCYTCTBYIOT
IPU3HAKH COOTBETCTBEHHO a/IMHHMCTPATHBHOIO NIPAaBOHAPYLIEHHUS HUIIH MIPECTYIUIEHHUS.

5.4. KoHCynbTaHT OTZeNa YNpaBleHUs B ClIy4ae MCIOJIHEHHS UM HENPaBOMEPHOIO
nopy4eHus pykoBoacTsa [lenapTamMeHTa 1o npaBuiam ctathi 15 PenepanbHoro 3akoHa
or 27.07.2004 Ne 79-®3 «O rocynapcTBEHHOM TIpaJIaHCKOM ciyxk6e Poccuiickoi
Denepanyun» HeCeT JUCLHMILIMHAPHYIO, [P AAHCKO-IIPABOBYIO, aIMHHHCTPATHBHYIO MITH
YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C (ellepalbHBIMK 3aKOHAMH.

5.5. KoHCYnbTaHT OTZena ynpapieHus HeceT MepeoHaNbHyI0 OTBETCTBEHHOCTE 34!

5.5.1. JIocTOBEPHOCTh, TOYHOCTE M OOBEKTHBHOCTH PpE3yJbTaTOB IPOBOJMMBIX
KOHTPONBHEIX MEPONPHUSITHA.

5.5.2. HeucnonHeHHe WM HEHa[UIeXKallee KCIIOJHEHHE BO3JIOXKEHHBIX Ha HETO
JODKHOCTHBIX 00sI3aHHOCTEHA.

5.5.3. Hencnonnenue nopyvenuii pykosoacrsa JlenapraMeHTa.

5.5.4. Jledicteust unu GesneiicTBue, BeAylque K HapyIIEHHIO TpaB M 3aKOHHBIX
WUHTEPECOB IPaXKAaH.

5.5.5. Pasrnamenune CBeJeHHMi, CTAaBIUMX HW3BECTHHIMM B CBS3H C HCIOJHEHHEM
JO/DKHOCTHBIX OOS3aHHOCTEl, B TOM YHC/e CBEJEHMH, KacalolUXcs YacTHOM JKU3HH H
3I0pOBbS MPaXKJAaH WK 3aTParuBalOLIMX HX Y€CTh U JOCTOHHCTBO.

5.5.6. CobmopneHue cmyxe6Horo pacropska Jlenapramenra.

5.5.7. Ilopnepxanue ypoBHA KBalH(pHKalMH, HEOOXOAMMOro Ui HaJIEXKAIIETO
HUCIIOJIHEHUS JOJKHOCTHBIX 00s3aHHOCTEHN.

5.5.8. CoxpaHHOCTP ~ MMyIUECTBa,  NpPEAOCTABIECHHOTO  JUIA  HCIIOJHEHHs
JIOJDKHOCTHBIX 00SI3aHHOCTEH.

5.5.9. IlpenocraBneHye B yCTaHOBJIEHHOM IMOPSJIKE CBEAEHHH O CBOMX J0X0/aX, 00
MMYILECTBE M 00sA3aTeNbCTBaX HMYIIECTBEHHOrO XapakKTepa, a TaKXe O Joxojiax, o6
MMYIIECTBE M 00s3aTeNbCTBAX HMYIIECTBEHHOI'O XapakTepa YJIEHOB CBOEH CeMbH,
CBEICHHM O CBOMX pacxolax, a TaKkKe O pacxolax WICHOB CBOEH CEMBH, a TakKXKe
cBefleHHd 00 azgpecax calToB W (WJIH) CTpaHMI[ CaAlTOB B HH(OPMAIMOHHO-
TEJIEKOMMYHUKALMOHHOH ceTH «VHTepHEeT», Ha KOTOPBIX TPAXTAHCKHHA CITy)Kal[uid
pasmeman oOWeAOCTYNHYI0 HHGOpMALMIO, a TakkKe JaHHblE, II03BOJIAIOIIKE €ro
UIEHTUUIPOBATS.

5.5.10. Cobnronenye orpaHuYeHHi, BBIIONHEHHE O00fA3aTENBCTB M TpeOOBaHMIA
K ClTy)xeOHOMY NOBEJIeHHIO.

5.5.11. Hapyuienre KoHOUIEHIIMATTBHOCTH Npu 06paboTKe MepCoOHANBHBIX JaHHBIX.

5.5.12. KayecTBO cocTaBineHHs H 0OpMIIEHHS MOATOTOBIEHHBIX (PaCCMOTPEHHBIX)
HM IIPOEKTOB JOKYMEHTOB, CPOKH IIOJrOTOBKH (PacCMOTPEHHs) MPOEKTOB JOKYMEHTOB H
TOYHOCTb HX IIPABOBOTO COJEPKAHHS.

6. IlepeyeHb BONPOCOB, MO KOTOPBIM IPaskIAHCKHH ciyaluii BnpaBe
HJH 00f13aH cCaMOCTOATEIbHO NPHHHMATD yNpPaBJieHYeCKHE H HHble PELICHHSA

6.1. B COOTBETCTBUH CO CBOEH KOMIIETEHLIMEH KOHCYJIBTAHT OTAENA YIIPaBIeHUA
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BIIPABE CAMOCTOATENEHO IPHHUMATh PEILEHHS 10 BOIPOCaM:

1) m1aHupoBaHMs  cBoero  ciykeGHOrO BPEMEHH HCXOmA M3 ciyxeGHOro
pacnopsanka [enapramenra;

2) o4epeHOCTH M PACCTAHOBKE IPHOPHTETOB B PEIICHHH NOCTABIEHHBIX 3814,

3) BbIGOpa MeTO/Ia OpraHM3aLMK U BEITIONHEHHUS [I0CTABIEHHBIX 3ajay;

4) HCONB30BAHUST B YCTAHOBIEHHOM MOPS/IKE VHpOpPMAaLlMK ¥ MaTepHasoB,
HEOOXOAMMBIX LI MCTIONHEHHS BO3JIOKEHHBIX Ha HErO JOMKHOCTHBIX obs3aHHOCTEH;

5) BHECEHHS B YCTAHOBIIEHHOM TOpSAKe Ha paccMoTpeHHe  pyKOBOJICTBY
JleriapramMenTa NpeNNIOXKEHHH O BONMPOCAaM, BXOASUIAM B KOMIETEHLHIO oTnena
yTIpaB/ICHHUS.

6.2. B COOTBeTCTBHM CO CBOEH KOMIETEHIHEH KOHCY/IBTAaHT OT/eNa yIpaBJIeHUA
00s13aH IPHHUMATH PEIIEHNAS IO BOIIPOCAM:

1) npepocrasnenns HHbOPMALHH PYKOBOLCTBY JlenapraMeHTa O BO3HMKHOBEHHH
(HanM4MM) TIPENATCTBHH [ WCTIONHEHHS BO3NOXEHHBIX HA HEro JOJKHOCTHBIX
obsA3aHHOCTe} W peanu3alyy IpeIOCTABIEHHBIX pas;

2) KOHCYNBTHPOBAaHMS 1O  BONPOCAM  OCYLIECTBIEHHS rocyJapCTBEHHOIO
(MHAHCOBOrO KOHTPOJIS B IIPE/IeNaxX CBOei KOMIETeHIHUH,

3) HHGOPMHUPOBAHMS HAYAIBHHKA OTAENA YNPABIEHHS O BHIABICHHBIX npu
HCIIOJIHEHHUH JAOJDKHOCTHBIX obs3aHHOCTEH HapyIlIeHHAX JNEACTBYIOLIETO
3aKOHOJATENbCTBA C MPEIJIOKEHHEM CIIOCO00B HX YCTPaHEHHUS;

4) MHQODMUPOBaHMS ~ HayalbHHKA  OTHENa  YOpaBIeHHS O MPaBOBBIX,
SKOHOMHYCCKHX MOCICACTBHAX NMPHHAMAEMBIX MM YIPaBIE€HYECKHX M WHBIX pelleHMil,
[IOArOTOBKA KOTOPLIX ITOPY4Y€HA KOHCYJIBTaHTY OTAENa yIpaBlIeHHS;

5) ompeeneHMS B XOe KOHTPONBHOTO MEPOIPHATHA HEeOGXOMMMOCTH H
BO3SMOKHOCTH NPUMEHEHHUS T€X H/IH HHBIX KOHTPOJNBHBIX JeHCTBHMA, IPHEMOB KOHTPOJISA H
cr10co60B NoJTy4eHus: HHPOPMALIUH, AHATUTHIECKHX npoLeayp, oosema BEIOOPKH JaHHBIX
H3 NIPOBEPAEMOH COBOKYITHOCTH, 06€CTIeYHBAIOIIEr0 Ka4€CTBO IPOBEAEHUS KOHTPOIBHOTO
MEpOTIPUATHS, MPOBEPKH, Halle)HOCTE c60pa TpeOyeMbIX CBECHHI U I0Ka3aTeNbCTB,

6) MpaBUIIbHOH KBANTH(HKALIMK BBIABIEHHBIX B XOIE NPOBENEHHS KOHTPOJIBHOTO
MEPOIIPUATHS HApYIIEHHH U HeJOCTATKOB;

7) peanv3auuy NpaB NpejcTaBuTens JlenapTaMeHTa MpH 3aluTe ero HHTEPECOB,
KOTOpBIC YKasaHbl B COOTBETCTBYIOIEH NOBEPEHHOCTH MM WHOM YIIOJHOMOYHBAIOIIEM
JIOKYMEHTE;

8) cobirofeHus TpaBUi AEJIONPOU3BOJACTBA, OpPraHH3aLHH y4eTa U XpaHeHUs
AOKyMEHTOB W MaTE€pHaloB, IEpelaHHbIX KOHCYJIbTAHTYy OTHENA YIpaBICHHA Ha
HCTIONIHEHHE.

7. Ilepevenr BONpPOCOB, 0 KOTOPbIM rPasmAaHCKHH CIyKalHii BOpaBe
HJIH 00513aH Y4aCTBOBATH B NOATOTOBKE MPOEKTOB NPABOBLIX AKTOB H (HJIH)
NPOEKTOB yNPaBJIeHYECKHX H HHBIX peleH i

7.1. B cooTBETCTBHH CO CBOEi KOMMETEHIMEH KOHCYTBTAHT OT/IeNa yIpaBIeH s
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BIIPaBE 110 CBOGH MHULMATHBE W O0S3aH MO IOPYYEHHIO pykoBoxacTBa JlemaprameHTa u
(M) HAYaIbHMKA YNpaBieHHs W (WIH) 3aMECTHTeNs HaYalbHHKA ynpaBineHus u (Hin)
HadaJlbHUKa OTACNA YNPABIIEHUs y4acTBOBAaTh B IIOATOTOBKE MPOEKTOB MPABOBBIX aKTOB
(0OMacTHBIX 3aKOHOB, YKa30B W pacniopskenuii I'yOepHatopa CmoneHckoili o6mactw,
MOCTAHOBJICHHA M pacopsXeHui AnMunucTpannn CMoJieHCKoH o61acTy o BOIIpOCaMm,
OTHECEHHBIM K Cdepe HeATeNbHOCTH OTAENa YNpaBleHHs, npuka3oB JlenapramenTa), a
TaKXKe TNpPOEKTOB YNpPAaBICHYECKHX H HHBIX pelleHHH (IpONEcCyalbHBIX M HHBIX
CITyeOHBIX JOKYMEHTOB).

7.2. ®opma y4acTHA KOHCYNIBTAHTA OTHENA YIPAaBIEHHS B IONrOTOBKE MPOEKTOB
NPABOBBIX aKTOB M (MJIH) NPOEKTOB YNPABICHYECKHX M HHBIX pemieHdid (moAroToBka
HHbOpMalLMK, ydacTHe B OGCYKIECHHH MPOEKTa, BHECEHHE NpeUIOKEHHUH [0 NpPOEKTY
AOKYyMEHTa, y9aCTHE B IIOATOTOBKE AHAIMTHYECKHX H HH(OPMAIHOHHO-CIIPABOYHBIX
MaTepHajIoB, MOATOTOBKA pa3NelloB MPOEKTa JOKyMEHTAa WIH COCTAaBJICHHE ero TeKCTa,
COTIAcOBaHME, BH3MPOBaHHE) ONPEAENAIOTCS DPYKOBOACTBOM JlemapramMeHTa n (WiiH)
Ha4aIbHUKOM HITH 3aMeCTHTeJIeM Ha4yalbHUKA YIpaBlieHHs W (WJIM) HavyaJlbHHKOM OTIENa
yTpaBlIeHHs.

8. Cpoku u npoueaypbl NOArOTOBKH, PACCMOTpPEHHST NPOEKTOB yNpaBIeHYeCKHX
H HHBIX PelIeHHH, NOPAAOK COr/IacOBAHHS M PHHATHS JaHHBIX PelleH i

8.1. KoHcynbrant ormena ynpaeneHus OCYHIECTBIISIET IIOJIOTOBKY TEKCTOB
TIPOCKTOB IOKYMECHTOB, COAEPXKALIUX YIPABICHYECKHE H HHBIE PELleHH s, TPUHMMAEMBIX B
YCTaHOBJICHHOH (hopMe PaBOMOYHEIME Ha TO JODKHOCTHEIMH JIMLAMH, B COOTBETCTBHH C
TpeOoBaHUAMH MHCTPYKIIMHK 11O HENONpPOM3BOACTBY B opraHax MCIIOJHUTEJIbHOH BIACTH
CmMmoneHckoii o6nacti, Pernamenra AnmuHHCTpatuu CMONICHCKOH 00/1acTH, PHKA30B H
yKa3zaHHH pyKkoBozcTBa JlenapramenTa.

8.2. Cpok# M IIpouesypsl NOATOTOBKH, pacCMOTPEHWS, MOPAOK COIVIaCOBaHHUA H
TNPUHATHA NMPOCKTOB PEIUEHHH yCTAHABIMBAIOTCS OTJENBHO IO KAXKAOMY KOHKPETHOMY
MPOCKTY pEIUeHHs B IMCbMEHHOW WM YCTHOH ¢opme (B Ciydasx, KOraa ITHCEMEHHAs
$bopma He aBNAETCH 0GA3aTENBHOM).

8.3. IloAroToBKa NpPOEKTOB YNpaBIEHYECKHX H HHBIX pelieHuil nopy4aercs
KOHCYJIbTaHTy OTZA€Na yNpaBIeHHS NMPUMEHHTEIbHO K €ro JOMKHOCTHBIM OOS3aHHOCTSIM
10 BONPOCaM, OTHOCAIMMCS K KOMIETEHLMH OT/AENA YIpPaBIeHH .

8.4.Cpoku HCIONHEHHS NOpyd4eHMH H uX COACpPKaHHE yCTAaHABIUBAKOTCSA
PyKOBOACTBOM [lemapTamMeHTa M, Kak NpaBHIO, yKa3bIBAIOTCA B PE3OIOUMHM (HAAIUCh
Ha IOKyMEHTe, COAepxKallas yKasaHue, pEKOMEHAALHIO, CAEIaHHAasA JOJDKHOCTHBIM JTHIIOM
W NpeANKChIBaOIas 00pa3s AeHCTBHH, KOTOPOrO JODKHBI IPHAEPKUBATHCS HCIIOIHUTEH
B COOTBETCTBHH C yKa3aHHEM 3TOr0 JIHIa).

Ilopyuenus, comepxkalnne ykasaHHe «CPOYHO» B TEKCTe COOTBETCTBYIOLLIETO
AOKYMEHTa, NepEeAaBacMOro Ha HCIIONIHEHHE KOHCYJBTaHTY OT/ENa YIPABIECHHS, HIH B
PE30JIIOLMHA COOTBETCTBYIOILEr0 JO/DKHOCTHOIO JIMLA, HCIONHAIOTCA 6e30TIarare/ibHo, a
TpedyIoLIHe IONOMHUTENBHOrO H3YYEHHUS MTOCTAaBNEHHBIX BOMPOCOB, — B 3-/IHEBHbIi CpOK.
Tlopyuenus, conepialiiye ykasaHHe «ONePaTHBHO, HCMIOMHAIOTCA B 10-IHEBHBIH CPOK.
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JemytaTckuii 3ampoc paccMaTpuBaercs He Oosiee 15 nHedt wim B MHOM CpOK,
YCTaHOBJICHHBIH B IEIIyTATCKOM 3aIlpoce.

Eciu cpok ucnonHeHus (pacCMOTpeHHMs) MOPY4YEeHHsl HE OmpefieNieH B JOKyMEHTe
(B pezomouMH Ha JOKYMEHTE), JOKYMEHT HCIOJHsAeTcs (paccMaTpHUBaeTcs) B TEYEHHE
OJHOrO0 MecsAlla CO JAHA €ro IOCTYIUICHHA Ha HCIOIHEHHWE KOHCYJIBTAHTY OTAe]Ia
YIIpaBJICHUS.

CpOKH HCTIOJIHEHHS BCeX JOKYMEHTOB HCUHCIAIOTCS B KAJIEHAAPHBIX MHAX CO JHS
UX TOCTYIUIEHUS Ha UCTIONIHEHHE.

8.5. lTokyMeHT cuMTaeTcs HCIIONIHEHHBIM M CHHUMAercd C KOHTpPOJIS Tocne
(GaKkTH4eCKoro BBINONHEHHS MOpYYEeHHH 10 CYIIECTBY, [JOKYMEHTHPOBAHHOI'O
HOATBEPXACHUA HCIONHEHHUA, KOTJAa NPUHATH PELIEHHs IO TIOCTaBIEHHEIM B HEM
BONPOCaM H, €CJIH TpedyeTcs, JaH OTBET IO CYIIECTBY IIOCTaBJICHHBIX BOIPOCOB
3aMHTEPECOBAHHBIM JIMLIAM.

ITopy4yeHns, HE CHATBIE ¢ KOHTPOJSA M HE NPOJICHHBIE B YCTaHOBIIEHHBIE CPOKH,
CUUTAIOTCS HEUCIIOJTHEHHBIMH.

9. Hopsinok cayxe0HOro B3aHMOJeiCTBHS rPaXKIAHCKOr0 CJIY’KAIEro
B CBSI3H C HCNOJIHEHHEM HM /I0/IKHOCTHBIX 00si3aHHOCTeH ¢ rpakIaHCKHMH
CJIy’Kal[HMH TOTO ke OPraHa HCNO/JIHHTEIbHOH BJIACTH, FPAXKIaHCKAMH CJIYKAIIAMH
HHbIX OPraHoOB rocyAapcTBeHHOH BJIACTH, APYTHMH IpazKIaHaMH,
a TaKIKe ¢ MpeJCTABHTENSIMH OPraHH3aHMii

9.1.[lopyueHuss © yKka3zaHWUS KOHCYJNBTAaHTy OTJeNla yOpaBleHHS JaroTCs
HayalbHUKOM  OTZeNa  YNpaBleHHs, 3aMECTUTENeM  HayalbHHKA  YIPaBJICHHMS,
HAaYQIPHUKOM  YIIPaBJIeHHs, HAYaIbHUKOM U (WIM) 3aMeCTUTEeNleM HadyajlbHHKa
llenapramenTa (MIM JHMIAMM, HWCTONHMIOUIMMH HMX OO0A3aHHOCTH), B YCTHOH HIH
NUCbMEHHOW (opMe Mo BOIpocaM AesTeNnbHOCTH JlemapTaMeHTa, OTHECEHHBIM K €ro
KOMIIETEHLIMM, a TaKXKe B LENSIX MCIONHEHHUS TMNOPYYEHWM M YKa3aHMHA pPYKOBOJICTBA
HenapTaMeHTa.

9.2. OpuumansHas mepemucka B TIipolecce CioyxeOHOro B3aUMOJEHCTBHS
OCYIIECTBJISIETCS B COOTBETCTBHH ¢ PerimamenTom Aamuuuctpanuu CMoleHCKoi 00nacTu
1 VHcTpyKuMei 1o AeIonpou3BOJACTBY B OpraHax MCIOJHUTENLHOM BinacTd CMOJIEHCKOH
obnacru.

9.3. CnyxxebHOoe  B3auMOZEHCTBHME C€  TOCYAApCTBEHHBIMH  TPaXXJaHCKUMH
CJIy)KaIllAMU OPraHOB HCIIOJIHUTENIBHOM BJIACTH M MHBIX OPraHOB IOCYJapCTBEHHOH BIIACTH
CmoneHckol 061acTi, APYTHMH IpakiaHaMH U NpeCTaBUTEeNISIMH OpraHU3alluil CTPOUTCS
B paMKax JeTOBBIX OTHOIIEHHWH HAa OCHOBE IIPHHLMIIOB CIY)X€OHOro IOBEIECHHS,
M3JIOKEeHHBIX B cratee 18 @epmepansHoro 3akona ot 27.07.2004 Ne 79-@3
«O rocynapcTBeHHOl rpaxkmaHckoii cmyx0e Poccuiickoit ®enepaumuy», Ykase
IMpe3unenta Poccuiickoit Menepanyu ot 12.08.2002 Ne 885 «O6 yTBepikaeHHH OOIIMX
TIPHUHIUIIOB CIYKeGHOT0 MOBEAEHUS rOCYIapPCTBEHHBIX CITY KaLIuX».
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10. ITepeyeHs rocyiapcTBeHHBIX yCyr, OKa3bIBAEMbIX IPAXKIAHAM H OPTaHH3ALHAM

I'paxxpanckoit cnyxauuii, 3aMelaroIuil JOKHOCTE KOHCYJIbTaHTa, HE OKa3bIBaeT
(He NpUHHUMaeT y4acTHe B OKa3aHMH) FOCYAaPCTBEHHBIX YCIIYT.

11. IoxasaTtesn 3¢ GeKTHBHOCTH H pe3yJbTATHBHOCTH
npodecCHOHANLHOM c/TyKeGHOMH AeATeIbHOCTH IPazkAaHCKOr0 CJIyKaIEero

11.1. DddextuBHOCTE U  pesynbTaTHBHOCTE mpOdecCHOHATBHON  ciryxke6GHOl
ACATENIBHOCTH  KOHCYJBbTaHTa OTAENAa YIPaBICHUA  OLEHUBACTCA  CleAYyIOIMIAMHU
I0Ka3aTeIAMHU:

- coOMIo/IeHHEe HACTOSILErO JOIKHOCTHOTO PErIaMEHTa;

- cobmonenue Ciyxe6Horo pacnopsaka JlenapramMeHTa;

- OTCYTCTBHE JUCUMIUTMHAPHBIX B3BICKAHMHA M HapeKaHHH CO CTOPOHBI PYKOBOZCTBA
JlenapramMeHTa N0 HCIIOTHEHHIO AOJDKHOCTHEIX 00A3aHHOCTeIT;

- 00eM (KOJIMYECTBO) BBINOJHEHHBIX JIOKYMEHTOB, 3aIaHHUi, OpyYeHHil;

- Ka4€CTBO IIOATOTOBJICHHBIX OKYMEHTOB H BBITIOJIHEHHBIX 3aJaHHH, TOpyYCHHIH;

- CJIOKHOCTB  CITy’)KeOHOM JIeSTeNBHOCTH M IOATOTOBJICHHBIX (BBINOJHEHHBIX)
JOKYMEHTOB, 3aJaHUH, MOPYUYEHHI;

- poecCHOHANEHAS KOMITETEHTHOCTE;,

- IOATOTOBKa H O(OpMIIeHHEe NOKYMEHTOB B COOTBETCTBHH C YCTaHOBJICHHBIMH
TpeOOBaHUIMH;

- IMYHAs HMHUIHATHBA M TBOpYeCKas aKTHBHOCThb, FOTOBHOCTH M CIOCOGHOCTH
CaMOCTOATEJIBHO pelaTh NpobieMsl;

- OTBETCTBEHHOCTH (MCTIIONHEHHe 00S3aHHOCTEH B CPOK ¢ MUHHMYMOM KOHTPOJIA);

- OTBETCTBEHHOCTb 33 KOHEYHBIE PE3YIIbTAaThl CBOEro TPyAa.

11.2. Tlpy onpenencHUH CIOXKHOCTH CiIy)XeOHOM JeATENbHOCTH KOHCY/IBTAaHTA
OTJ€eNIa YIpaBICHHUA YIYUTHIBAIOTCS TakKe (HakTophl, KaK:

- CIIOCOOHOCTEL YETKO OpraHM30BBIBAaTh M IUIAHHPOBATH BBITNOJHEHHE MOPYYEHHBIX
3a/laHii, YMEHHE palMOHAIBHO HCIOJIb30BaTh CiIy)KeOHOE BpeMs, pacCTaBlsuTh
MPUOPHTETEI;

- ClIOCOOHOCTB  BBHIMOJIHATE JIOJDKHOCTHBIE OOS3aHHOCTH CaMOCTOATENBHO, Oe3
KECTKOr0 KOHTPOJIA M IIOCTOPOHHEH moMomM (32 HCKIFOYEHHEM pEelLIEHHMs BOIPOCOB,
TpeOyIoIMX BMelaTescTBa pyKoBoacTsa JlenapraMenTa);

- HOBH3Ha paboT, pasHOOOpa3ne 1 KOMIUIEKCHOCTE paGoT.

11.3.Tlpu onpeneneHnu npodecCHOHANEHONH KOMIIETEHTHOCTH KOHCYJIBTAaHTa
OTAeJa yNpaBieHUs YYUTHIBAIOTCSA TakHe (aKTOPEI Kak:

- 3HaHHE 3aKOHOJATEJBHBIX M MHBIX HOPMAaTHBHBIX IMpPaBOBBIX akToB Poccuiickoii
@enepanuu 1 CMOIEHCKOH 0071aCTH, IIHPOTA POdECCHOHATIBHOTO KPyro3opa;

- IOJIHO€ M JIOTHYHOE H3JI0XKCHHE MaTepHalia; IOPUAHYECKHA IPaMOTHOE COCTaBICHHE
AOKYMEHTA; OTCYTCTBHE CTHIMCTHYECKHX H MPaMMAaTHYECKHX OIIHOOK;

- OCO3HaHHE OTBETCTBEHHOCTH 3a MOCIIE/ICTBHS CBOMX NEMCTBHA M MPHHAMAEMBIX
PELICHHH B NpeAeax UMEIOLINXCA MOJTHOMOYHIH;
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- CIIOCOOHOCTE  COXPaHATh BBICOKYIO pabOTOCIIOCOGHOCTE B 9KCTpEeMaJIbHbIX
YCIIOBHSIX.

11.4. OQQexTMBHOCTE U  pe3yNbTATHBHOCTS MPOMECCHOHANBHON  CITyKeGHOM
ACATCNIBHOCTH KOHCYJbTaHTa OTHENA YNpPaBJICHUS OINpeNeNsercs pe3ylbTaTaMH ero
CIy)XeOHOM  JIeSTEIbBHOCTH M YYWTHLIBAeTCS DpH [POBENEHHH AaTTECTAllMH M
KBATH(HKALHOHHOTO SK3aMEHa, IOOLIPEHUH TPAXKJAHCKOTO CITYKAIIETO.
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